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ENROLLMENT FORM LINES
IN YOUR ORG

In HCO Policy Letter of 18 February 1966, ATTACKS ON SCIENTOLOGY (Continued)
LRH states:

“The third group of actions have been positive in stopping attacks:”...
“G. 3.5. Getting waivers from all people we sign up.”

A waiver is the act of abandoning or refraining from asserting a legal right. All persons
receiving services from the Church, including all public and staff, must sign a waiver of any claim
against the Church prior to commencing a service. This is accomplished with the signing of
Enrollment Forms.

All of the Church's existing enrollment forms and releases have now been fully reviewed,
expanded and improved. Four new forms have been created to fully protect your Church.

The forms are:

1. Religious Services Enrollment Application, Agreement and General Release: This
form covers all services provided by the Church past and future. It is a comprehensive release that
will fully protect the Church. It is to be signed by all existing staff and public and is to be signed
again by each staff and public when they enroll on a new service.

2. Agreement and General Release Regarding Spiritual Assistance: This form is signed
by all existing staff and public and by any new staff and public when they start their first major
service in your org. Its purpose is to safeguard the individual from ever being forced to undergo any
psychiatric treatment and instead gives his agreement to receive the religious service called the
Introspection Rundown if it ever would be required by the Case Supervisor.

3. Agreement Regarding Confidential Religious Files: This new form is to be signed by
all existing staff and public and by any new staff and public before they start a service in your org.
It acknowledges that the person will never have access to his pc folders and other ecclesiastical files
containing notations regarding his/her spiritual progress and these files remain the property of the
Church of Scientology International (CSI).

4. Attestation of Religious Belief Regarding the Scientology Religious Film called
Orientation: This is an expanded form to be signed by every person after they have seen the
Orientation film. 1t is to be signed by all existing staff and public, and any new public immediately
after they have seen the film. It replaces the existing attestation for the Orientation film.

To enable you to protect your Church, you must ensure that you have all of the above forms
in stock in adequate quantity so they are always available for staff and public to sign and that each
staff member knows his hat with regard to keeping enrollment form lines in.

Unpublished work: © 2000 CSI. All Rights Reserved.



SPD 22.8.2000 1

RESPONSIBILITY
SIGNING OF THE ENROLLMENT FORMS

As part of the onto service routing forms, the Registrars and Qual Interview and Invoice
Officer are responsible for ensuring that ALL public and staff sign the forms listed above, before
beginning on service. The HGC Admin or the Course Admin are then to verify that the forms have
been signed before beginning anyone on a service.

As part of routing new staff into the org, the Dir Personnel is responsible for ensuring that
all new staff have signed the enrollment forms.

The person reads and understands (if the person has a confusion, find the misunderstood
word and clear it up) and then signs and dates the form. Another person signs on the designated line
as a witness. The Registrar (or Dir Personnel in the case of a staff member) fills in the name of the
org, his post title and signs the form, ensuring it is dated. This is done in the presence of the person
signing the form. If they so request, the person is entitled to receive a copy of the signed forms.

The signed forms are VALUABLE DOCUMENTS. They are routed to the Valuable
Documents Unit in Department 3 for filing in the valuable documents files. These forms are filed
alphabetically under the last name of the person who signed the form. HCO is responsible for
ensuring that these forms are safely stored and kept totally secure and that the filing of these are not
allowed to backlog, per point #47 of HCO PL 26 February 1972R I, ORDER OR CHAOS, THE
QUALITY OF THE HCO DIVISION, AN HCO DIV CHECKLIST FOR QUALITY.

The Registrar enrolling a person for any service must ensure that the pzrson has signed all
the enrollment forms.

POLICING OF THE ENROLLMENT FORM LINE

The Director of Special Affairs is responsible for ensuring all forms are in exactly per this
issue. He inspects the line to ensure that every person signing up for services and every staff
member has filled out the enrollment forms and that thesc are safely stored by the Valuable
Documents Unit in HCO from where they can be retrieved. The Director of Special Affairs is also
responsible for ensuring that these forms are kept in proper order and condition in HCO and that the
organization never runs out of forms, per point #46, HCO PL 26 February 1972R IV,
COORDINATION OR CONFUSION, AN EXEC DIV CHECKLIST FOR QUALITY.

REPLENISHING FORMS

The Director of Special Affairs is responsible for ensuring the org has adequate stocks of all
forms and they are available to all Registrars. When there is less than a 2-month supply, the
Director of Special Affairs fills out an Qut-of-Stock Alert Form and sends it to the Legal Rudiments
Officer OSA Int on despatch lines ordering a 6-month supply of forms. When the forms are
received, the Director of Special Affairs acknowledges receipt by telex.

SUMMARY

By having all of the above forms in, you will create a safe space for the Church and its
parishioners and staff to Keep Scientology Working and to expand your org.
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